REFRESH PROCESS

After the original load from HR to WESLI, the Refresh Process allows the user to reload employee/position information that has been changed in PS HR after the WESLI load date (effective 7/1/08).  A refresh is required to be done if a PSHR action is entered/approved in PSHR with an effective date of  7/1/08 (or prior) and the action is approved after WESLI has been loaded.  This functionality allows campus to continue to enter actions into PSHR for a correction or change necessary effective 7/1, and then have the updated information reflected in WESLI.

Detailed Explanation of the REFRESH Process

The Refresh Process is required if a PSHR action is entered into PSHR with an effective date of 7/1/08 (or prior) and the action is approved after WESLI has been loaded.   NOTE:  The Refresh process pulls from PSHR Reporting, so an action entered one day will not be available to refresh until the following day.   

The legislative increase system (WESLI) has the capability to be “refreshed” from People Soft Human Resources (PSHR).  This functionality allows campus to continue to enter actions into PSHR and have the updated information reflected in WESLI when appropriate.  A refresh will be required when a PSHR action has been entered after the “load to WESLI” was extracted from PSHR (ideally 7/1, but may be later depending on how quickly the legislature acts in any given year) and the action has an effective date of 7/1 or before.  

1. EXAMPLES assuming a legislative increase is approved effective 7/1.  The PSHR extract is loaded to WESLI on 7/1 and the increase process completed over a 2-week period ending on 7/15.  The increase data will be loaded to PSHR on 7/16 before any PSHR activity for that day is allowed:  

2. On 7/5 a salary distribution change is entered in PSHR effective 6/15.  This required another distribution update in HR to change the 7/1 distribution row.  This last distribution is the most current.  A refresh is required.

3. On 7/3 a salary distribution change is entered in PSHR effective 7/3.  A refresh is not required as the effective date is after 7/1.

4. On 6/15 a salary distribution change action is entered in PSHR effective 7/1.  A refresh is not required because the information was captured with the load of WESLI on 7/1.

5. On 7/6 a salary increase and FTE action where the employee changes from .5 to 1.0 is entered in PSHR effective 6/30.  This data is also in effect 7/1 as no other actions have been entered for this employee.    Since the action was entered on 7/6 it was not captured in the original load on 7/1.  A refresh action is required.

6. On 7/13 a position change is processed changing a vacant position’s title, FTE and dollars effective 7/1.  Even though the position is vacant a refresh is required.  All vacant and filled positions funded by accounts 5111x or 5131x are loaded into WESLI.

How are Refreshes entered into WESLI?

1. Log into the WESLI application.

2. From the main menu select REFRESH PROCESS (Attachment A at the bottom of this document).  PSHR actions will be available for refresh the day following the day the action receives final approval.

3. Enter either an Employee ID or a Position # (if the position is vacant).  Press OK. (Attachment B at the bottom of this document)

4. A screen displaying both WESLI DATA (on the left) and current PSHR DATA (on the right) will be displayed.  (Attachment C at the bottom of this document) Review the data and press either the PROCESS REFRESH button to complete the refresh to replace the data in WESLI with the more recent PSHR DATA or the CANCEL button to NOT process the refresh. 

a. If you select “process refresh” the updated information is immediately reflected in all areas of WESLI (EEP, DDW etc)

b. If you select cancel, the updated data will NOT be reflected in WESLI.  

i. Not refreshing WESLI may cause problems in some cases.  Example:  A PSHR action is entered on 7/5 (effective date of 6/1) to increase Crystal Water’s salary from 75,000 to 80,000. Crystal is given an increase in WESLI of 10,000 so her new salary in WESLI appears to be $85,000 in WESLI.  A refresh is not done in WESLI so Crystal’s salary to load back to PSHR is $80,000 (in HR) + $10,000 = $90,000.  The incorrect salary of $85,000 will NOT load to PSHR.  Crystal’s correct salary should be $75,000 + $5,000 + $10,000 = $90,000.  The logic for loading the increase to HR is salary as shown in HR (80,000 in example) + increase from WESLI (10,000 in example) = $90,000.  If a refresh is not completed this will not be what is shown in WESLI.

ii. Problems also occur when salary distribution changes are entered in PSHR with an effective date of 7/1 or prior and a refresh is not done.  If the employee receives an increase in WESLI and a refresh is not completed, the new correct distribution in PSHR will be overwritten with the old distribution from WESLI.

iii. A refresh must be completed if a PSHR action changing employee or position data (with an effective date of 7/1) is entered after WESLI is loaded but before the increase process is completed and loaded back to PSHR.  The exception would be personal data changes, which do not require a refresh.

7. If salary increases have been entered and saved on an employee and/or position and then this employee and/or position is refreshed, the salary increases previously entered will be overwritten with zero and will have to be re-entered.

8. The Refresh process addresses the majority of HR scenarios.  However, if an attempt to process a refresh returns no data (Attachment D at the bottom of this document), please contact Millie Britt in the Budget Office at 515-6458 to discuss how the changes may be made in WESLI.  
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Attachment B
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Notes:  An employee ID is required to be entered for selection if the position is filled.  


To select a vacant position for refresh enter the position #. 

Attachment C
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WESLI Data Current PS HR Data
Position # 01134 01134
Work Against N N
Department # 170301 170301
Record # 0 0
Ermployee ID 000000797 000000797
Ermployee Name Hartwig. Robert E Hartwig. Robert E
Salary $84303 $84303
Job FTE (or Pos FTE if position only) 1 1
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Process Refresh
Cancel
Return to Refresh Home Page
WESLI Main Menu ~~ Select criteria _
I~
5] [ [ [ mtemet P





 Attachment D
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Employee ID 000399399

Empl Record

This selection did not match any of the specified rules for Refresh.

‘The data will not be refreshed.

‘This may be because you don't have access to the DEPTID for the employee o position you entered.
-OR- It may be because, even though you have access, no data was found for the criteria you entered.
Please change your selection criteria and make sure that there is data at your
designated department or division level with the criteria you sclect.
1f you believe you have received this message in error,

contact the Budget Office at 515-6438 or the Help Desk at 515-4357.
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