Personnel Connections – Meeting Recap

September 17th,  2009
Talley Student Center
10:00am – 12:00noon
Your Role as Personnel Reps this Year
Host:  Kevin Rice, Director for Training and Organizational Development
Kevin Rice reviewed the data captured at the August Personnel Connections Meeting.  Attached is a PowerPoint  presentation that summarize  the data.
NEW PC FORMAT

Barb Carroll suggested a new format for the next few PC meetings – a shorter business meeting, followed by an open “expertise-sharing” session for those who want to stay.  The sessions will focus on how to accurately perform various transactions in the HR System.  
HR UPDATES & ANNOUNCEMENTS

Benefits (Joe Williams) 
The Benefits Office announced its seasonal flu shot clinics.  There will be 8 clinics around campus starting September 29 at the Benefits and Wellness Fair at McKimmon Center.  
Annual 2010 benefits open enrollment will be October 5-30, 2009 (for all benefit plans except the State Health Plan, which runs on a fiscal year basis).   
Flexible spending accounts and employee tuition waiver updates were discussed. (see attached presentation)
Payroll (Blake Kannarr) 
Electronic W-2s:  In a continuing effort to be a ‘green’ office, Payroll will begin offering W-2s electronically.  Individuals who wish to receive their 2009 and future W-2s electronically must consent via employee self service (otherwise they’ll continue to receive a paper W-2).  To demonstrate:  Last year’s (2008) W-2s will available through employee self service, so employees can see how easy it is.  You have a great reason to encourage employees to consent:  You’ll have fewer paper W-2s to distribute or mail in your departments.  And they’ll be able to get their W-2s sooner than waiting for the paper form (so they can file for refunds sooner!)  Former employees can continue to access self-service through April of the year after the year they separate employment.  Stay tuned for future announcements.  We hope to have everything ready to see their 2008 W-2s sometime in October.

W-4/NC-4 forms on the HR/Payroll website:  With the new tax year in January, W-4 and NC-4 forms will no longer be available for printing from the HR/Payroll website.  We used to post the forms for the new year in December (or as soon as the IRS and NC Department of Revenue released them).  We will no longer post these forms.  Instead, employees will need to use employee self service, because the online system helps prevent common errors and omissions on the form.  Employees with a valid UnityID and password, and with an active job in the HR system, may update their withholding information via employee self service on the MyPack portal.  https://portal.acs.ncsu.edu/psp/EPPRD/?cmd=login&languageCd=ENG&
Availability of advice and check registers on Reports to Web:  We are currently working with the Enterprise Application Services (EAS) team to provide advice and check registers to you via Reports to Web (R2W) rather than by paper.  We do not have a firm timeline for when this will be available because R2W security is currently set up by OUC while advice and check registers are distributed by CDC.  We believe we have identified a solution to this challenge and we will be sending out emails in the not-to-distant future via the Payroll Coordinators list serve asking you to verify/provide CDC primary and backup contact information.  For CDCs that do not have access to R2W we will look for alternative electronic solutions.
Resumption of overpayment charges:  Overpayment charges for avoidable overpayments will resume, effective with the quarter overpayment report for July 1 - Sept 30, 2009.   These are a continuing problem; please reinforce with your hiring managers the critical importance of processing payroll actions in a timely fashion. 
Red Ribbon Presentation (Kevin Rice)

Alicia Robinson—College of Veterinary Medicine was recognized by HR and awarded a “red ribbon” for her diligent contributions to helping ensure that “HR” things happen -- and that they “happen right” -- within her unit. 
Disclaimer:   This is an informal meeting summary, and while we try to be accurate, this is not complete or binding information.  For official information, rely on the appropriate original source materials.        

