HR Connections – Meeting Recap
August 19th, 2010
Walnut Room, Talley Student Center
10:00am – 12:00noon

Office of Equal Opportunity: Presenter--Joanne Woodard
 
Advertising Requirements and Waiver Requests
Effective April 22, 2010, all vacant positions at NC State University lasting more than three days are required to be posted with the State's Employment Security Commission (ESC).  This includes all full-time, part-time, time-limited, and temporary faculty and staff positions.  This is not a new requirement; rather, the university is stepping up its enforcement of existing Federal equal opportunity laws.  This means that: 
--departments with vacant positions can no longer use the time-limited position request to fill a vacancy without advertising.
--vacant post-doc positions no longer have to be advertised; however, a department can advertise post doc position vacancies using the online employment system (PeopleAdmin). 
--there are fewer exceptions to the advertising requirements where recruitment can be waived by the Office for Equal Opportunity (OEO).
--all vacant positions (including "direct-hire" temps) must be posted with Human Resources through the online employment system to meet the posting requirements.
 
Additional guidance is being developed by Human Resources and will be distributed shortly via HR Connections.  In the meantime, if you have questions regarding the advertising requirements for vacant positions, contact Kathy Lambert (kathy_lambert@ncsu.edu) and Amy Grubbs (amy_grubbs@ncsu.edu) at HR Employment Services for assistance.  If you have questions regarding requests for waiver of recruitment procedures, contact Joanne Woodard (joanne_woodard@ncsu.edu) in the Office for Equal Opportunity.
 
A copy of the April 22, 2010 memo from Provost Arden and Vice Chancellor Leffler regarding the advertising requirements for vacant positions at NC State University can be found at: 
http://ncsu.edu/3d-memos/pdf/3dmemo-78.87-advertising.requirements.for.vacant.positions.pdf.
 
The hiring procedures for EPA positions at NC State have been revised and can be found at: http://www.ncsu.edu/policies/employment/recruit/REG05.55.2.php.  The posting period required for vacant EPA professional, SAAO, tier II and non-tenure track faculty positions has been reduced to 10 business days; the advertising period for tenured/tenure track faculty and SAAO, tier I positions is 20 business days.  Other changes were also made to streamline the hiring procedures for EPA positions at NC State. Questions about the hiring procedures can be directed to the Office for Equal Opportunity and HR Employment Services. 

Benefits:
Presenter--Rob Stevenson: Benefits and Wellness Expo (NC State and State Level Expo), Eat Smart, Move More, Weigh Less Sessions, New Wolf Perks Highlights, Upcoming Service Awards Reception. (see HR Connections website for PP presentation) 

Presenter--Joe Williams: EPA Anticipated Contract Length and Impact on Benefits Eligibility; State Health Plan Dependent Verification, Annual Enrollment for NCFlex.  (see HR Connections website for PP presentation) 


Presenter--Michael McFarland: Workers Comp Forms and Return to Work Notes, Postdoc Leave Accruals. (see HR Connections website for PP presentation) 

Payroll 
Presenter--Joanie Aitken: Brochures for New Hires and Direct Deposit Compliance (see attached PP presentation)

Presenter--Franki Senter:  Check Distribution Code (CDC) reminder: HR representatives/payroll coordinators are advised to review the contact information tied to their unit's CDC(s) to ensure the information is current and correct.  The information on this database is critical to payroll operations for problem resolution.  In addition, this information is the basis for the mailing labels used by Payroll to distribute reports, checks, advices, W-2 forms, etc.  The CDC listing is available from  http://www.fis.ncsu.edu/hr/payroll/cdctable.asp.  The form to update information is located at http://www.fis.ncsu.edu/hr/forms/payroll/pyrl21.pdf.    
 
 OUC Inactivation Checklist: An item on the OUC Inactivation Checklist recently updated by the Budget Office asked departments to notify Payroll if a CDC needed to be updated or inactivated because an OUC was no longer active.  This instruction resulted in some un-intended confusion and consequently, Payroll and HRIM have determined this part of the inactivation process should be managed internally, by our combined units.  HRIM will identify these individuals from the position action change and update their job information with their existing CDC, unless otherwise notified. 


I-9 and E-Verify 
Presenter—Jill Guzman: Everyone in your unit who is responsible for I-9 and/or E-Verify completion has to attend the training class, per University PRR Reg 05.55.09 which was issued on May 26, 2009. There is a very high volume of mistakes and errors on the I-9s the HR is currently seeing, and this is partly due to people completing them who have not yet attended the required training. E-Verify: if you see a DHS Tentative Nonconfirmation in the system, the only thing you need to do is to tell that employee to contact Pennie Graham or Jill Guzman in IE for an appointment - please don't click anything else. (If you see a SSA Tentative Nonconfirmation, please do follow the prompts in the system and resolve that issue with the employee - do not wait for IE to intervene.) 
E-Verify: if you enter a query that is more than 3 days after the hire date, the system will require an explanation. Please DO NOT choose the "Other" option and write in your answer - ALWAYS choose the "Audit revealed new hire was not run" option. Only Central HR should use the "Other" option, because we need to know exactly what reasons are being typed in and sent directly to DHS and SSA. No more "4 month (120 day) rule": please check the HR system before doing an I-9 form for a new (or returning) hire - if you see "Completed and E-Verified" or "N/A - no work obligation" in the I-9 Code box, you do NOT need to do a new I-9 (although if the person is a foreign national hire, it is a good idea to check with IE to make sure the work authorization documents are still valid). If the I-9 Code box is blank or says "I9 Purged," you DO need to do an I-9 form for that person.  You can always contact IE with questions or for assistance at any time.  (see HR Connections website for PP presentation) 


Classification & Compensation 
Presenter—Angela Nicholson: An amendment to the Fair Labor Standards Act has been signed into law as part of the Patient Protection and Affordable Care Act. The amendment requires employers to provide:  Reasonable break time for nursing mothers to express milk for up to one year after the birth of their child and the employer also must provide a space that is NOT a bathroom and shielded from view Free from intrusion.  Our office is currently working with Facilities to identify space on campus. More details will be provided as they are available.  If you have any general questions or questions about break times and compensation, please contact Angela Nicholson (515-4294). If questions about identifying a space in your building, please contact Cindy Williford in the Architects Office (513-0270).


Disclaimer:   This is an informal meeting summary, and while we try to be accurate, this is not complete or binding information.  For official information, rely on the appropriate original source materials.        

