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STATE OF NORTH CAROLINA






    07/03

WAKE COUNTY








    Rev. 3/07

MCKIMMON CENTER MEETING RESERVATION AND CONFIRMATION AGREEMENT

CONTACT INFORMATION





_________________________

_________________________

_________________________

BILLING INFORMATION

_________________________

_________________________

_________________________

Dear ___________:

Thank you for reserving space at the Jane S. McKimmon Conference and Training Center. Based on the initial space request, the estimated room rental fee is $______.  This estimate does not include catering or equipment charges and may change if there are adjustments made to the initial request. Please review the information regarding your event for accuracy, as well as the Use Terms and Indemnification beginning on page three.  Please complete relevant sections on page two, sign, and return this agreement within 10 business days to secure your reservation.   If you have any questions regarding your event, please call 515-2277.  You can reference event number _____.  

Event Title: ____________________________________
Event Start Date:       
             Event End Date: 

Event Start Time:         
Event End Time: 
General Session Attendance:   

General Session Setup:  

  Subsession 1
Attendance: 
Setup: 

  Subsession 2
Attendance: 
Setup: 

  Subsession 3
Attendance: 
Setup: 

  Subsession 4
Attendance: 
Setup: 

  Subsession 5
Attendance: 
Setup: 

McKimmon Center Meeting Reservation and Confirmation Agreement (Continued)

Event Title: _______________________ 
Event Start Date:         
Event End Date: 
Event Contact: 
Event Telephone: 
Please Note: The User Group must complete the information contained on this page.
Detailed Educational Purpose of Meeting: ___________________________________________

_______________________________________________________________________________

Type of Audience Expected: _______________________________________________________

Number of Commercial  (Private Sector) Exhibitors ________


Number of Noncommercial (Nonprofit, Tax-Exempt) Exhibitors 
________

Catering Information

Breaks



(Continental breakfast is considered a break service.  Please call 919-515-5758 to place your break order)

Lunch space needed




Cancellation Information: Cancellation requests must be received in writing by the respective cancellation date listed below in order to avoid a cancellation fee. The late cancellation fee will be the applicable room rate based on volume of rooms reserved.  

· One meeting room = at least 30 days prior to event 
· Two to five meeting rooms = at least 45 days prior to event
· More than five meeting rooms = at least 90 days prior to event 
The signature below signifies acceptance of the aforementioned terms and the attached Use Terms and Indemnification for the McKimmon Conference and Training Center. 

Signature of Authorized Representative of User Group: _____________________________________ 


Printed Name of Authorized Representative:  ______________________________________________

Date: ____________________________

NC State University McKimmon Center Authorizing Signature : ________________________________


Date: _____________________________

 USE TERMS and INDEMNIFICATION FOR THE MCKIMMON  CENTER

These Use Terms and Indemnification are part of the McKimmon Center Reservation Agreement made between North Carolina State University, on behalf of the McKimmon Conference and Training Center (“UNIVERSITY” or “McKimmon Center”), and the USER identified on the Reservation Agreement.  

Time for Payment:  USER agrees to pay the room fee and “Additional Expenses” no later than 30 days from receipt of the University’s invoice.  

Additional expenses:  In addition to the room fee and catering fee, USER will be responsible for paying any and all expenses incurred by USER and/or UNIVERSITY in support of or as a result of the use.  Such expenses may include, but are not limited to, cleaning costs beyond the standard Center cleanup, security costs, and reset fees should USER request a change to initial room setup.

Sales and Solicitation:  The USER will not engage in sales or solicitation of sales of goods or services except as described in http://www.ncsu.edu/policies/academic_affairs/cont_studies/mckimmon/RUL220.04.10.php.   Any sales and solicitation must be conducted in accordance with the UNIVERSITY’S Administrative Regulation on solicitation, which can be viewed at http://www.ncsu.edu/policies/campus_environ/REG04.00.3.php or obtained by calling 515-2277.   

Alcoholic Beverages: Alcohol can be served in conjunction with an educational event given the Center’s Special Occasion permit status.  NC State groups must refer to http://www.fis.ncsu.edu/procman-a/a4-3.htm for specific fiscal guidelines, and to http://www.ncsu.edu/policies/campus_environ/health_safety_welfare/POL04.20.2.php and http://www.ncsu.edu/policies/campus_environ/health_safety_welfare/REG04.20.1.php for University alcohol policy.

Ingress/Egress: All portions of the sidewalks, entries, doors, passages, vestibules, halls, corridors, stairways, passageways, and all ways of access to public utilities of the premises must be kept unobstructed by USER and must not be used by USER for any purpose other than ingress to or egress from the premises.  

Damages and Repairs: The USER agrees to be responsible for any and all damages to buildings, grounds, and equipment incident to the use of the PROPERTY, including that caused by participants and attendees.  USER shall make no temporary or permanent modifications to the PROPERTY without the prior written consent of the UNIVERSITY.  

Compliance: The USER agrees to use and occupy the FACILITY in accordance with all UNIVERSITY policies, regulations, rules, and practices and with all applicable municipal, state and federal laws, including but not limited to fire codes.  NC State University policies, regulations, and rules can be found at http://www.ncsu.edu/policies/homepage.php 

USER may not use the UNIVERSITY’s names or marks, or imply UNIVERSITY endorsement or support, without express permission from an authorized UNIVERSITY official.
Participants and Attendees:  USER is responsible for providing all necessary and appropriate safety instruction to all participants and attendees at USER’S activity.  If the use of the PROPERTY is open to any nonmembers or nonemployees of USER, then no person shall be denied the equal privileges and enjoyment of having free and open access to the USER’S event on the basis of race, color, creed, religion, national origin or sexual orientation.  Access may not be limited on the basis of age or sex except insofar as the goals or purposes of the activity require such limitation and are lawful. 

Abandoned Property:  Any property left at the McKimmon Center shall, after a period of ten days from the last day of the scheduled use, be deemed abandoned and shall become property of the UNIVERSITY to be disposed of or utilized at UNIVERSITY’S sole discretion.  

Non-Assignment:  This agreement is personal and the USER shall not assign this agreement nor allow any other person, group or entity to use the PROPERTY during the scheduled time(s) without the prior written consent of UNIVERSITY.

Force Majeure:  If the PROPERTY is rendered unsuitable for the conduct of the USER’S activity by reason of force majeure, the UNIVERSITY and the USER are released from their obligations under this contract.  Force majeure means fire, earthquake, hurricane, flood, act of God, strikes, work stoppages or other labor disturbances, riots or civil commotions, war or other act of any foreign nation, power of government, governmental agency or authority, or any other cause like or unlike any cause mentioned which is beyond the control of the UNIVERSITY.  

Termination:  The UNIVERSITY may terminate this agreement at any time in its discretion.  If the UNIVERSITY terminates because USER has violated the terms of this agreement, or because participants or attendees have violated laws or University policies, the USER is obligated to make full payment of all fees under the Reservation Agreement.  Otherwise, termination by the UNIVERSITY shall result in a refund of the applicable fee, less any expenses incurred by the UNIVERSITY on behalf of the USER. 

Indemnification:  USER shall indemnify and save harmless NC State University from all loss, cost and expense arising out of any liability, for injuries or damages to persons or property sustained by or claimed to have been sustained by anyone, by reason of the use or occupation of the McKimmon Center facilities, whether such use is authorized or not, or by any act or omission of USER or any of its officers, agents, employees, guests, patrons, or invitees, and USER shall pay for any and all damage to the property of NC State University, or the loss or theft of such property, done or caused by persons attending USER’s event at the McKimmon Center.  Provided, however, UNIVERSITY will remain liable for injury to persons caused by the negligence of its employees or agents, to the extent allowed by North Carolina law (the Tort Claim Act).

In the sole discretion of the UNIVERSITY, at all times during the use of the McKimmon Center, USER may be required to have a policy of general liability insurance covering bodily harm, property damage, and personal injury, written by a company licensed to do business in the state of North Carolina, covering the use contemplated by the Reservation Agreement, with minimum combined single limits of $1 million on an occurrence basis.  UNIVERSITY shall be named as an additional insured for the purpose of the use described in the Reservation Agreement.  A certificate of insurance 

shall be provided to the McKimmon Center a minimum of ten days prior to the Event.  USER agrees that the insurance will be primary coverage and will contain no terms allowing the insurer to be subrogated to the rights of any injured or damaged person or entity insofar as said person or entity may have claims against UNIVERSITY.  

If USER is a department, division, or other unit of UNIVERSITY, the foregoing indemnification and insurance requirements do not apply and are not part of the Agreement between the parties.  If USER is a state or federal government agency, indemnification is not required where prohibited by law.

Whole Agreement:  This writing and the Reservation Agreement constitute the whole and complete agreement between the UNIVERSITY and USER.  

Severability:  The terms of the Reservation Agreement and this accompanying Use Terms and Indemnification are severable such that if one or more provisions are declared illegal, void, or unenforceable, the remainder of the provisions shall continue to be valid and enforceable.

Additional information:  Guidelines and information for use of the McKimmon Center (including eligibility requirements and priorities among user groups) may be obtained by calling 515-2277.

Personal Identifiers:  If the UNIVERSITY provides the USER with personal identifiers as listed in North Carolina General Statute 132-1.10 or any other legally confidential information, USER hereby certifies that, pursuant to NCGS 132-1.10, collection of social security number information or other legally confidential information from UNIVERSITY is necessary for the performance of USER duties and responsibilities on behalf of the UNIVERSITY.  USER further certifies that it shall maintain the confidential and exempt status of any such social security number information, as required by subsection (c)(1) of the statute.

Version: March 2007

Policies, Regulations, and Rules (PRR) Disclaimer

The actual NC State University (NCSU) policies, regulations, and rules can be found at

http://www.ncsu.edu/policies/homepage.htm
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