BYLAWS OF THE NORTH CAROLINA AND SOUTH CAROLINA REGION

OF THE NATIONAL ASSOCIATION OF EDUCATIONAL BUYERS, INC.

ARTICLE I

Name

The name of this organization shall be “The North Carolina and South Carolina Region of the National Association of Educational Buyers” and may be called the ‘Carolinas Region.’

ARTICLE II

Objectives

The objectives of this organization shall be:


To promote professionalism among our peers.


To encourage the following of the Code of Ethics as stated by the National Association of 


Educational Buyers (NAEB).


To promote and assist our peers in the development, exchange and adoption of effective and


efficient purchasing management and practices.


To bring about open communication with fellow members in order to enhance individual 


growth in the purchasing profession.


To extend opportunities to buyers through education by planning meetings that are of interest


and timely to the needs of institutional purchasing.

ARTICLE III

Membership

Section 1.  Membership shall be held by institutions that are members of the National Association of Educational Buyers.

Section 1.  Each such member institution shall hold one vote as defined by the national NAEB bylaws.

ARTICLE IV


Dues

Section 1.  Annual Region dues are ten dollars per institution and invoiced in January of each year.

Section 2.  The Region Executive Committee may make recommendations for the adjustment of the annual dues, when necessary, and implement such with approval by a two/thirds vote of the members.

ARTICLE V

Fiscal Responsibility

Section 1.  The fiscal year shall commence on the first day of July and shall end on the following  30th day of June.

Section 2.  Upon completion of the Treasurer’s term (three years), an auditing committee of at least two members shall be elected at the Annual Meeting to audit the Treasurer’s records within  sixty (60) days after the close of the Treasurer’s term and shall report to the officers in writing.

ARTICLE VI

Officers

Section 1.  The officers shall be a President, Vice President, Secretary, and a Treasurer.

Section 2.  The Region’s representative to the National NAEB Membership Committee will not be an elected position but will serve under the same term as the President, Vice President and Secretary. The Membership Committee representative will, to the practical extent, will be a volunteer from among the Region’s members.
Section 3.  The term of office for President, Vice President and Secretary shall be one year and will commence upon the close of the Annual Meeting.  The Treasurer’s term shall be five years and commence upon the close of the Annual Meeting.

Section 4.  Only individuals whose institutions have paid dues to the NAEB and the Carolinas Region shall be eligible for office.

Section  5.  Officers, to the greatest extent possible, shall be representative of both states, preferably with the President from one state and the Vice President from another.

Section 6.  The exiting President will assume the position of Immediate Past-President upon completion of his/her term.

ARTICLE VII

Nominations and Elections

Section 1.  Officers shall be elected at the Region’s fall meeting.  Elections shall be by ballot, except when there is a single slate for every office, the President may instruct the Secretary to cast the unanimous ballet for the entire slate.

Section 2.  In the month of July, the President shall appoint a Nominating Committee of three to include the Immediate Past-President.  The Nominating Committee, of which the Immediate Past-President will serve as chair, shall present a slate of one or more nominees for each office at the Annual Meeting.  Nominations may also be made from the floor.

Section 3.  To provide continuity and consistency in the administration of the Region, upward progression is encouraged in the ranks of the officers.    Such practice will be given first consideration for the positions of President and Vice President when filling these positions through elections.

Section 4.  Vacancies in office shall be handled as follows:


(a)  In the event of death, resignation, or incapacity of the President, the Vice President shall become the President for the unexpired portion of the term.

(b)  Vacancies in offices other than President shall be filled for the unexpired term by the

executive committee.

Section 5.  Six months or more shall be considered a term of office in determining eligibility for re-election.

ARTICLE VIII

Duties of Officers

Section 1.  The President shall be the principal officer of the region.  He/She shall:

(a) preside at all meetings of the region and the executive committee;

(b) appoint committee chairs as needed;

(c) bring to the attention of the region all pertinent information from NAEB;

(d) be responsible for:

1. selecting date and location for the regional meeting and advising NAEB

National office

2. negotiating with hotel/motel at least four months prior to meeting date

3. establishing dates for promotional mailings

4. setting up schedule for planning sessions with executive committee

5. establishing registration fee and what it will cover

6. arranging for dinner speaker and/or entertainment

Section 2.  The Vice President shall:

(a) act as the representative of the President when required

(b) become President for the unexpired term in case of death, resignation, or incapacity

of the President

(c) serve as program chair for the regional meeting and be responsible for

1. development of program (with input from executive committee)

2. all contact with speakers – invites, arranges for meals and accommodations

(includes NAEB National Representative greeting on program) 

3. preparing original program (Secretary prints and mails and has extra copies for

distribution at meeting)

4. speaker meal tickets, name tags (Secretary prepares tags)

5. informing Secretary of meal count for speakers so that meal tickets can be

provided (if necessary)

6. inviting speakers to social hour if appropriate

7. evaluation form and printing, distribution, collection, review

8. notifying NAPM for program approval

9. CPM awards to members who have completed evaluations

10. audio visual needs for speakers, room set-ups and any special needs speakers

may have

11. requesting biographical data from speakers, prepares and introduces speakers

12. sending thank you letters to each speaker

Section 3.  The Secretary shall:

(a) take and record accurate minutes of the proceedings of all meetings and the region

(b) conduct the correspondence of the region including announcements of the regional

      meeting

(c) annual meeting responsibilities:

1. receive registration forms from treasurer

2. keep the President updated on members

3. compile attendee list and bring copies to meeting for distribution

4. printing of name tags (indicate either member or guest)

5. prepare most printing and mailings

6. the banner and its placement throughout the meeting (i.e. at registration table,

in meeting rooms and head table)

7. act as host/hostess at registration table and distribute name tags, programs, etc.

8. prepare meal tickets (if necessary)

9. distribution of minutes as soon as possible as approved by the executive committee

10. prepare registration packets 

(d) other tasks as necessary 

Section 4.  The Treasurer shall:

(a) be responsible for all financial matters and check disbursements

(b) receive registration forms and fees

(c) maintain membership list

(d) present a Treasurer’s Report at the business meeting

(e) forward copies of all mailings to the NAEB National Office

(f) make recommendations to the Executive Committee, where fiscally practical for the Region, for contributions to the National NAEB Scholarship as well as the establishment of a Region scholarship

Section 5.  The Immediate Past-President shall:

(a) assist the President as requested

(b) chair the Nominations Committee
ARTICLE IX

Meetings

Section 1.  The Region’s Annual Regional Meeting shall be held in the fall of each year.

Section 2.  The Executive Committee shall meet at least one time for planning the Annual Meeting.

Section 3.  To further the visibility and representation of the Region within the National NAEB community, the Region will provide a stipend of five-hundred dollars to enable the President’s attendance at the National NAEB Annual Meeting.  Where the President may not require the full stipend, the President may defer a part thereof to other officers of the Region to allow their attendance at the National Meeting.

ARTICLE X

Executive Committee

Section 1.  The President, Vice President, Secretary, Treasurer, Immediate Past-President, and Membership Committee Representative shall constitute the Region’s Executive Committee.  All members are voting members except the Membership Committee Representative who is ex-officio.  

Section 2.  The Executive Committee shall:

(a) supervise the affairs of the region

(b) make recommendations for the region’s growth and prosperity

(c) make recommendations for the region regarding proposed amendments to the bylaws

(d) transact any business between meetings of the region and report thereon at the next

business meeting of the region

Section 3.  The Executive Committee shall hold a minimum of one meeting during the year, the date to be determined by the President.  
ARTICLE XI

Parliamentary Procedures

The rules of parliamentary practice comprised in Robert’s Rules of Order, Newly revised, shall govern all proceedings of the Region and the Executive Committee subject to such special rules as have been or may be adopted.

ARTICLE XII

Amendment

Section 1.  Amendments to these bylaws may be proposed by the Executive Committee or a bylaws committee.

Section 2.  All proposed amendments shall be sent in writing to every member at least ten days before they are to be voted upon.

Section 3.  All proposed amendments shall be presented to the Executive Committee prior to presentation to the Region at the Annual Meeting.

Section 4.  These bylaws may be amended by a two/thirds vote of the members present at the Annual Meeting. (1 vote 1 institution)

Section 5.  When a policy is adopted by NAEB which affects regional bylaws, the Region shall automatically amend its bylaws to conform.

ARTICLE XIII

Dissolution

Upon dissolution of this region, all of its assets remaining after payment of all cost and expenses of such dissolution shall be turned over to the National NAEB Scholarship Fund.

Revised November , 2000 

