
HOW TO USE THE EDIT TAB 
 

 
The Edit tab is used to edit or change classes you have already added 
into your schedule.  You would use Edit to change the grade method OR 
to swap a lab without having to drop the associated lecture. 
 
Here’s an example. Go to the Edit tab and select the course for which 
you wish to swap the lab. Click PROCEED TO STEP 2 OF 3 
 

 
 
 

Student Navigation: Login to MyPack Portal > FOR STUDENTS Tab > 
Academics > Enrollment > click Enrollment link > click Edit tab 



The next screen will show you the choices of lab sections associated 
with your lecture for which you are already enrolled. Select the radio 
button for the lab you want to switch to then click NEXT. (Make sure 
you do not select a closed section, indicated by a blue square.) 
 

 
 
 



You will then need to verify the course information. Notice you still 
have the same lecture but the new lab shows below. Continue by 
clicking NEXT.   

 
 



Check the new course information one last time and click FINISH 
EDITING. 

 

If the new lab fits your schedule correctly, you will receive a 
confirmation message that it was edited successfully indicated with a 
green check mark.  

 

Always click My Class Schedule to review and confirm your schedule. 


